Volunteer and Program Coordinator
Details:

· Salary: Monthly salary, to be negotiated

· Education: Bachelor (BA, BS, etc)

· Location: Cartagena de Indias, Colombia

· Type: Part time

· Languages: English, Spanish

This is an opportunity for someone to help establish and maintain a grass roots volunteer organisation in a beautiful part of the Caribbean coast.

Cartagenitos was originally started by a group of international volunteers aiming to raise awareness of the opportunities to help the people of Cartagena, Colombia. Since it began in 2005, Cartagenitos has helped many dedicated volunteers realise projects in health, education, sports, arts and many others. Gradually, the volunteers who provided this service moved on, and now some of them have their own NGOs in Cartagena. We are looking for an enthusiastic person to maintain Cartagenitos’ ties with local schools, orphanages, and communities, and to help connect local and international volunteers with institutions that best suit their skills and experience.
Immediate job opening: 
· Volunteer and Program Coordinator 
Requirements: 
· Fluent English 
· Advanced level of spoken Spanish 
· Minimum 6-12 month commitment
· Excellent interpersonal and communication skills 
· Passion for social service work and the mission of Cartagenitos
· Ability to multi-task and the energy, creativity and enthusiasm to work with limited resources
Responsibilities: 
· Coordinate existing educational and social service projects, including ‘Sorditos’ at Escuela Juan Salvador Gaviotta (one day per week)

· Communicate with potential volunteers via phone or email
· Recruit long-term volunteers 
· Participate in school and volunteer activities 
· Placement and management of volunteers in projects according to their interests and Spanish abilities 
· Placement of volunteers in local home-stays and communication with those families 
· Orient new volunteers to life in Cartagena when they arrive; ongoing support 
· Provide monthly written/verbal reports on volunteer activities 
· Commit approximately 20 hours/week 

For more information about Cartagenitos and its projects please visit our website at: www.volunteercolombia.org

Additional Requirements

· Applicants must be available to start in early-mid April 2009.

· Colombian/Cartageneros preferred, otherwise experience living in a Spanish speaking country would be beneficial

How to Apply:

· Please email your C.V./resume with 2-3 references and a one page cover letter detailing your motivations to work for Cartagenitos including the time you will be available to work to: contact@volunteercolombia.org
